Emergency Closing Policy

It isthe pdlicy of the Chesterfield Township Library to ded with weaher emergenciesin
an appropriate manner.

Tornadoes

Notice of tornado watches or warnings are recaved from the Macomb County Library
and/or weaher natificationradio. Inthe cae of tornado watches, businesswill proceed
asusual. If atornadowarningisissued, the Library will be dosed urtil an al-clea is
receved. Library patronsin the building will be dlowed to remainin thelibrary's

multi purpose room urtil the dl clea is unded. Unattended minors will be asked to stay
in the building until aguardian picksthem up a until the dl clea is ounced.

Adverse Weather/Equipment Failure

The Library isapubic serviceinstitution, and every effort is made to maintain regular
housfor the pudic. The Library will be dosed oy when weaher condtions deteriorate
to the point where travel is not safe or emergency situations prevail, when vital equipment
in the buil ding fail s (e.g., furnacemalfunction, nowater in the buil ding, noeledricity,
etc.) or when there is ageneral emergency within Chesterfield Township. The dedsionto
close the Library will be based upon

1. Genera condtions of roadsin Chesterfield Township and Macmmb Courty.

2. Condtion d the Library's parking lot and walkways.

3. Avail ability of staff to open and ogerate the Library. Minimal staffing levels are
defined as one librarian and ore Library Asgstant in Circulation Services. The Library
can operate with areduced staff when the number of patronsis expeded to be
abnamally low.

4. Condtion d the buil ding's equipment.

5. Requestsfor closure by locd, courty or state law enforcement agencies.

The dedsionto close will be made by the Library Diredor. If the Library Diredor is
unavail able, the senior staff member will make the dedsion after conferring with atrustee
member if atrustee ca be readed. Oncethe dedsionto close or to open late is made, the
Diredor or senior staff member will natify the remaining staff.
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Compensation

Employees may be requested to report to work or remain at work even if thelibrary is
closed to the general pubic. If thelibrary remains open to the pullic during inclement
wedher, employees are expeded to work their regular hous. Staff members are expeded
to leave home ealy enough to compensate for poa weaher condtions s that they may
readr work at their scheduled time. When staff report late or do nd report due to bad
wedher, the time shoud be taken from the employeés existing acaimulated benefit time.
If thereis noacawmulated time, the employeewill not be paid.

If the Library is closed due to emergency conditions, employees regularly scheduled to
work 22 hous or more aweek will be paid for their scheduled hous. Employees who
are asent due to scheduled annuwal leare, hdiday time, ill nessor other leare will not
acaue aditional time a aresult of this closure.

Employees at the Library whenit is closed, will be paid for the remainder of their time
period for that day.

If the Library is closed two or more days dueto fire, tornado a other unganned lengthy
closings, employees regularly scheduled to work more than 20 hows aweek will continue
to recave pay not to exceal two weeks. Animprovised interim work schedule may be
developed to hande eistent work needs. Job descriptions or duties may be temporarily
atered or reassgned, based upon ungual neal. A reasonable dfort will be made to
maintain a useful work schedule and provide @ntinuows employment oppatuniti es.
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